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Here’s where you’ll find us 

Career Development and                        
Employment Services 

Gannon University 

3021 Palumbo  

8:00 a.m. to 4:30 p.m. 

(814) 871-7680                 

 

According to NACE’s Job Outlook 2010 Fall Preview Survey, employ-
ers plan to complete 60 percent of their college hiring in Fall 
2009.  This maintains a Fall hiring trend, as 63 percent planned 
on completing their college hiring last Fall.  With that in mind, 
make plans to attend any upcoming job fairs that could put you 
into contact with potential employers.  

MERCYHURST COLLEGE CAREER AND JOB FAIR 

When: Thursday, November 5, 2009 

Time: 1:00 p.m. to 4:00 p.m. 

Where: Mercyhurst College Athletic Center 

This is a free job fair for all majors. For more information visit our website 
www.gannon.edu/depts/cdes.  

WESTPACS FALL JOB FAIR 

When: Wednesday, November 4, 2009 

Time: 10:00 a.m. to 3:00 p.m.                                                               

Where: Monroeville Convention Center 

Forty-three western PA universities and colleges host a job fair for all majors.  
Over 100 employers are expected to attend.  To view the employers, log on to 
www.gannon.edu/depts/cdes.  Pre-register at www.westpacs.org for $5  
or pay a $10 registration fee at the door.  

Gannon University 

EMPLOYERS WHO EMPHASIZE FALL  
RECRUITING CONTINUE TO INCREASE 

An approved resume must be submitted to CDES; 
email Janet Armbruster at armbrust003@gannon.edu 

for more information 



How to Succeed at a Job Fair 
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If you are not sure if 

your attire is        

appropriate, stop by 

the  Career 

Development office.   

We can help! 

Before The Job Fair 

ǅ  Prepare your resume. 

ǅ  Have your resume reviewed by a Career Development career counselor. 

ǅ  Make enough copies of your resume and print on resume high quality paper 

ǅ  Plan to bring several copies of your references and unofficial transcripts  

      (provide only when requested). 

ǅ  Identify companies that will be in attendance. 

ǅ  Research these companies. 

ǅ  Plan for questions that you may be asked. 

ǅ  Plan questions that you want to ask the employer. 

ǅ  Complete a mock-interview at CDES (can be video taped). 

ǅ  Prepare a 1-2 minute ñinfomercialò about yourself. 

ǅ  Bring a portfolio to carry your documents. 

ǅ  Have your professional attire cleaned and pressed. 
 

During The Job Fair 

ǅ  Dress in your professional attire. 

ǅ  Go alone; do not bring friends, family, or children into the fair with you. 

ǅ  Be confident and enthusiastic. 

ǅ  Be organized. 

ǅ  Pick up your name tag from CDES. 

ǅ  Approach the recruiter with a firm handshake and a smile. 

ǅ  Offer the employer your resume and your ñinfomercial.ò 

ǅ  Demonstrate your knowledge of the company. 

ǅ  Listen carefully and speak confidently and concisely as you answer questions. 

ǅ  Ask questions. 

ǅ  Ask for a business card or contact information. 

ǅ  Thank the recruiter and ask for the next step in the application process. 

ǅ  Take notes about the information that you obtain. 
 

Following The Job Fair 
ǅ  Send a thank you letter to recruiters with whom youôve spoken, reaffirming your interest in 

 their company/position. 

ǅ  Phone the recruiter if you have not heard from him/her in a week. 



JOB LOCATOR SYSTEM 
A Resume Referral Service 

Are you graduating from Gannon this year?  Are you currently seeking a 
job?  If you answered "YES" to these questions, then you should get involved 
in the Job Locator System (JLS). Here's how it works: 

 ǒComplete the form online at http://www.gannon.edu/depts/cdes/jls.asp 
and submit it, along with a current resume, to the Employment Coordina-
tor.  This can be done via e-mail (armbrust003@gannon.edu). 

 ǒCompanies contact CDES seeking candidates with specific skills and          
educational backgrounds. 

 ǒCDES matches candidates' qualifications with company requirements, and 
then sends appropriate resumes to the company for review. 

 ǒCompany reviews resumes and contacts selected individuals for interviews. 

        JLS enrollment lasts six months.  You must re-enroll with the Employment Coordinator by phone 
(leave a message if you call in the evening), email, or mail.  Your resume on file must be current 
and meet CDES approval.  You are not notified by CDES when your resume is sent to employers, 
though we do keep a log of when and to whom your resume is sent. 

      If you are interested in signing up for the Job Locator System, contact Janet 
Armbruster at Career Development.  Phone 814-871-5603/email arm-
brust003@gannon.edu. 

 

Do you know what should and should not be on your resume? 
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Many students gain 
interviews each 

semester through the                      
Job Locator System! 

Make an appointment to meet with a career counselor at 814-871-7680. 

Log on to www.gannon.edu/depts/cdes and click "Seniors Only" to complete your senior survey TODAY! 

mailto:armbrust003@gannon.edu
mailto:armbrust003@gannon.edu
mailto:armbrust003@gannon.edu
http://www.andertoons.com/cartoon/5932/
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The Transformation of the Job Fair 
 

Today’s job fairs are in a period of transition, and like most things in our society, the Internet is having a 
tremendous effect on the traditional job fair.  At past job fairs, you would take your 20 perfect resumes and 
walk up to each recruiter and he/she would tell you about the available positions that were open within the 
company.  That is no longer the case. 

 

If you have been to a recent job fair, you may have felt frustration when recruiters tell you to apply online.  
The question then becomes, what can I do as a candidate to ensure that I make the most effective use of my 
time at each job fair?  There are several strategies that candidates can utilize, but 
first you must acknowledge the change in purpose of the traditional job fair.  The 
traditional job fair has now become a “networking” opportunity with the poten-
tial of landing an interview. 

 

Each job fair that the Career Development office advertises has a corresponding 
list of companies that will be in attendance.  You can find this information on 
our website at http://www.gannon.edu/depts/cdes/events.asp.  You then need 
to research each company in which you have interest.  Completing this research 
will help you in several ways: you can gain information on the list of available 
positions, where the jobs are located, benefits, hours, working environment, and 
in some cases, salary. 

 

While you are on the company website, you may be able to apply for the position that you are considering.  
This will allow you to have the time and information necessary to personalize the application.  Also, when 
you go to the job fair, you now will be able to talk to the recruiter about what specifically interests you about 
their company.  Furthermore, when they tell you to apply online, you can tell them that you already have, 
and ask what is the next step in the process. 

 

All of these strategies go back to networking.  Several recruiters have commented that although they may tell 
all candidates to apply online, if they find a candidate that they believe will be perfect for their company, 
they will forward their resume to the persons directly responsible for hiring.  Networking is one of the most 
powerful tools in your job search tool box.  Knowing how to effectively approach employer representatives at 
a job fair can provide valuable face time with 100+ employers at one event, which may lead to the interview 
you had hoped for with the company you have chosen. 

Career Development is a   
component of Life Planning 

http://www.gannon.edu/depts/cdes/events.asp


By looking into employers’ hiring intentions in the chart below, taken from NACE’s Job Out-
look 2010 Fall Preview, it is evident that the slumping economy is going to impact your job 
search.  With a decrease in companies looking to add new employees, the job market you are 
about to enter will be as competitive as ever.  You’ve heard the old adage “the early bird gets the 
worm”.  It rings true for locating employment as a new grad.  Begin the process sooner by final-
izing a resume with the help of CDES, and start looking for your future employer now.  As the 
article on the cover stated, almost two-thirds of employers plan on finishing their college hiring 
this Fall.  With fewer jobs out there, waiting until Spring will reduce your potential opportuni-
ties drastically. 
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HOW THE ECONOMY WILL EFFECT YOUR JOB SEARCH 

Interested in Working for the Government? 
Federal Jobs 

www.usajobs.gov 

Pennsylvania Jobs 

www.scsc.state.pa.us/ 

Search by State 

www.federaljobsearch.com 

 

 

Overall Employer Hiring Intentions (2007-2010) 
 

YEAR INCREASE MAINTAIN DECREASE 

2010 16.9% 43.4% 39.7% 

2009 39.4% 45.4% 15.1% 

2008 57.6% 36.5% 5.9% 

2007 52.0% 42.6% 5.4% 

http://www.usajobs.gov
http://www.scsc.state.pa.us/
http://www.federaljobsearch.com

